International Trumpet Guild (ITG) Journal

SUBMISSION GUIDELINES

The ITG journal is published four times annually in January, March, June, and October. Because the ITG
operates on a fiscal year schedule (starting July 1), the first issue of each journal volume is published in
October, not January. The submission deadlines for advertisements, news, and column editors are listed in
the table below. Feature articles may be submitted at any time. Publication dates will be determined by
the Editor, based on several factors, including article length, suggested revisions, subject matter variety in
each issue, and the timeliness of news items that must be prioritized in a particular issue. For example,
submitting an article by January 15 does not guarantee publication in the June issue. Publication may take a
year or more because of a backlog of submissions and the length of the review process. Only after an article
is formally received and accepted will it go into the queue for publication consideration.

Advertlseme.nts, News.and For Publication in Feature articles may be submitted
Column Editor Deadline Journal Issue c q
at any time during the year.
January 15 June ., . T
The article review and publication
May 15 October .
process may take more than six months
August 15 January
October 15 March and does not follow a set schedule.

ARTICLE SUBMISSION CHECKLIST

Review a recent issue of the ITG Journal to determine the type of content suitable for publication.
Review the ITG Journal Index on the ITG Journal Website to determine if other articles on your

topic have been published recently.

Thoroughly read all the information below regarding formatting guidelines and expectations, as
well as the ITG Journal Author FAQs on the ITG Journal Website.

Email the ITG Editor, Dr. Elisa Koehler at editor@trumpetguild.org, to inform her of your intent to
submit an article, its topic/category, and to ask any questions about formatting guidelines, etc.

When you are finished writing, proofread your work carefully before submitting. If you are

submitting a scholarly article for the Editorial Committee, be sure to inform the editor.
Format your article according to the guidelines below.

Format any images and musical examples that accompany your article according to the guidelines

below.
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Submit your article and any attachments (images, musical examples, etc.) by email to Dr. Elisa
Koehler, ITG Publications Editor, at editor@trumpetguild.org. For large image files, a link from a
file sharing service (Dropbox, Google Drive, WeTransfer) may be more appropriate than email.

O 1fyour article is accepted for publication, you will be asked to submit an ITG Author Release Form
(available on the ITG Journal Website) at a later date.

Article Categories
Authors should familiarize themselves with the type of content typically published in the ITG Journal.
Sample articles are available for free online at https://trumpetguild.org/journal/freebies, and most

university libraries subscribe to the journal. The ITG Journal publishes the following types of content:
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e Eventreports and calendar items
e  Artist profiles or interviews
e Scholarly articles (see below) — A smaller number of articles fall into this category.

e Pedagogy, Equipment, Literature, etc.

Scholarly Articles for the ITG Editorial Committee

The ITG Editorial Committee (established in 2002) reviews work submitted to the ITG journal for
publication consideration as scholarly research articles. These publications are printed with a banner below
the title that reads: This article was reviewed and approved for publication by the ITG Editorial
Committee. In academic circles, this process is highly prized and is known as peer review. It gives the ITGJ
the status of a “refereed” journal. Editorial Committee members (sometimes called “referees” or reviewers)
are leading trumpet performers and scholars active in all areas of the field.

Articles submitted to the Editorial Committee will notinclude identifying information about the author. The
entire process is anonymous: the author does not interact with the reviewers, only with the ITG Editor, who
acts as a moderator and guide. The ITG Editor will remove the author’s name at the beginning and bio at the
end of the article before sending the article to the committee for review. The decision of the committee will
be one of the following options: 1) Accepted for publication (with or without the committee’s stamp of
approval), 2) Not accepted for publication, or 3) Suggestions for clarification and/or revision with a request
to resubmit. The ITG Editor works with authors, when appropriate, to facilitate the successful publication of
submitted material. All decisions regarding what material will be reviewed are made by the ITG Publications
Editor.

Formatting Conventions
All articles should be submitted in Microsoft Word format. If you use Google Docs or Apple Pages, export
your document in Microsoft Word format. Please adhere to the following conventions:

Times New Roman Font — 12 point.
Single spacing or 1.15 spacing.
One-inch margins on all sides.

WD

Indent the first line of each paragraph by one half inch (use the indent first line function, not the
tab).

Use only one space after each sentence.

v

6. Ifyouinclude photos, drawings, tables, or musical examples in your article, please observe the
following:

a. Donotinsertimages or other figures into the text of your article submission but send them
separately. See the sections on Images and Photographs and Musical Examples below.

b. Indicate approximate locations where you would like figures to appear by typing: [INSERT
FIGURE NO. XX NEAR HERE] between relevant paragraphs. The formatting of the final
publication will attempt to follow your wishes, depending on space restrictions.

c. Donotinclude captions for figures in the body of the article. Add a list of captions at the
end of the article text following the endnotes. Begin your list with “Figure 1, Figure 2,” etc.
All graphics will be labeled as figures, including tables and musical examples.

7. Think of the article text and individual figures as the “raw material” of your submission. The
Production Manager will combine all the elements in its layout and design for publication.
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Style Manuals

The style manuals used by the ITG Journal are The Chicago Manual of Style (18" Edition, 2024) and Kate
Turabian’s A Manual for Writers of Term Papers, Theses, and Dissertations (9 Edition, 2018). The ITG Journal
is published in American English and uses the Merriam-Webster Collegiate Dictionary (12 Edition, 2026) as
a spelling reference. Please note the following:

e Use endnotes at the end of the article, not footnotes or parenthetical references.
e  Octave references should use Scientific Pitch Notation (SPN) where middle C = C4, not the
Helmholtz system where middle C = ¢’.

e Chicago Manual of Style Online: https://www.chicagomanualofstyle.org/home.html

e Merriam-Webster Dictionary Online: https://www.merriam-webster.com/

Musical Examples

The ITG Journal has used Finale in the past but is transitioning to Dorico. Authors are not expected to
purchase new software during these times of rapid change but should instead submit any long-form
musical examples in three different formats (below). Short examples work better as graphics in JPG or TIF
format, which should be approximately 1200 DPI. Label musical examples as Fig. [#] with your last name in
the filename.

1. Original software format (Dorico, Sibelius, MuseScore, or Finale)
2. Music XML Format (export from your software)
3. PDF of your finished musical example (to verify formatting)

Images and Photographs
Photographs and digital images should be submitted as separate files and must not be embedded in the
body of an article (see Formatting Conventions above). Please use the following formats:

e JPG or TIF formats are preferable.

e PDF files are not acceptable. They are documents, not graphics.

e Resolution should be at least 300 DPI for photos.

e Line artimages (including brief musical examples) should be 900-1200 DPI resolution.

e Labelimages as Fig. [#] with your last name in the filename.

Generative Al Usage Policy

The ITG Journal requests that authors disclose any use of generative Al tools, and that the primary ideas,
insights, and interpretations in any work submitted for publication consideration should be of human
origin. When in doubt, email the ITG Editor at editor@trumpetguild.org to discuss. Please note that some

citation editors (Zotero, EndNote, etc.) may include errors in metadata imported from library databases,
and some Al tools can “hallucinate” and provide inaccurate conclusions and/or data. Language translation
content should always be cross-checked for accuracy, grammar, and syntax.

Submitting Items for Review (Books, Sheet Music, Products/Apps, and Media)

If you have a book, sheet music publication, media product, or other physical product that you would like
to have reviewed in the ITG Journal, contact the editors for those columns listed on the ITG Journal Staff
Website: https://trumpetguild.org/journal-staff
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